
DIGITAL REPRODUCTION ORDER FORM 

and 

COPYRIGHT USAGE AGREEMENT 
Black Archives of Mid-America 

1722 E 17th Terrace, Kansas City, MO 64108 

 

Name: ________________________________________________________________________ 

Full Address: __________________________________________________________________ 

Phone number: _________________________________________________________________ 

Email: ________________________________________________________________________ 

 

Request Image(s):  

 

Intended Use of Image(s):  

• Personal Research: ________________________________________________________ 
• Educational: _____________________________________________________________ 
• Exhibit/ Display: _________________________________________________________ 
• Print Publication: _________________________________________________________ 
• Digital Publication: _______________________________________________________ 
• TV/ Video: ______________________________________________________________ 
• Other, be specific: ________________________________________________________ 

Detailed Description of Usage: 

______________________________________________________________________________
______________________________________________________________________________ 

Fees: 

• All documents and photographs are scanned at 240 dpi  
• Not for profit usage is $2.00/ image 
• For profit usage is $5.00/ image 
• A two sided document is 2 images, therefore the total for that document is $4 

 

 



Regulations: 

• We will address your request as quickly as possible. Please be aware there may be a wait 
of up to 48 hours after we have received this completed form. 

• Scans will be delivered via email. Other arrangements can be made if absolutely 
necessary but will incur additional fees. For example, if the images are placed on a cd and 
mailed, the researcher would be responsible for providing the cd or payment for a cd and 
all related shipping costs. 

• Payment must be received before scanning. Cash and card are not accepted. Payment 
must be made online at https://blackarchives.org/donate/, and a copy of the payment 
confirmation must be emailed to archival staff. 

• If the requested image is used in a documentary, pamphlet, book, article or other 
publication, we ask that a copy be donated to the Archives. 

Usage:  

This authorizes the publication and use of the requested images for the purpose specified. 
Permission is granted in accordance with the following conditions- 

• The applicant understands and agrees to use images only for the stated purpose on this 
form. Any subsequent or alternate use requires a separate order. 

• The applicant shall not reproduce, sell, or permit others to reproduce the images or any 
facsimile of it. 

• Credit shall be given as follows: Courtesy of the Black Archives or Mid-America 
• Researchers are advised that it is their responsibility, not the Archives, to obtain 

copyright clearance to publish or otherwise reproduce or distribute archival 
material, including photographs, should questions of copyright or invasion of 
privacy arise. 

 

Total number of images:  

Total cost:  

 

I have read and agree to the stipulations listed above. 

Signature: _____________________________________________________________________ 

Date: _________________________________________________________________________ 

Archival staff signature: __________________________________________________________ 

Date: _________________________________________________________________________ 

 

https://blackarchives.org/donate/

